


[] Phased return to work after sickness or absence
[] Option to work from home or use hybrid working

Notes:

3. Cognitive and Processing Adjustments

[] Extra time to learn new tasks
[] Tasks broken into smaller, manageable steps
[] Visual planners, mind maps or checklists
[] Time warnings or countdowns before switching tasks
[] Adjusted performance targets that reflect individual needs
[] Reduced multitasking expectations
[] Support with planning or prioritising tasks
[] Use of digital reminders or task apps

Notes:

4. Communication Adjustments

[] Use of preferred communication method such as email instead of phone
[] Written summaries after meetings or instructions
[] Advance notice of meetings or changes
[] Structured agendas shared before meetings
[] Option to write responses to complex or sensitive questions
[] Use of clear and direct language
[] Regular clarity checks from manager or team
[] Visual aids or diagrams used during discussions

Notes:

5. Support and Supervision Adjustments

[] Regular one to one check-ins with a manager
[] Workplace buddy or mentor
[] Job coach or external support specialist
[] Written feedback in addition to verbal
[] Support or accompaniment in formal meetings
[] Collaborative and flexible goal setting
[] Encouragement to ask questions without judgement

Notes:
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